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Windham County Humane Society 

Veterinarian, part time 
 

The Windham County Humane Society (WCHS), located on Route 30 in Brattleboro, Vermont, is a non-

profit organization dedicated to ensuring the safety and well-being of animals as well as enhancing the 

relationship between individuals and pets through adoption, education, advocacy, compassion and 

promotion of animal welfare. Founded in 1887, WCHS helps both pets and domesticated animals 

through: 

 Sheltering of homeless, abused, neglected and owner-surrendered animals (1,000+/yr) 

 Spay/neuter programs 

 Adoption 

 Education 

 Pet Care assistance  

 Work with Law Enforcement on the investigation of reports of cruelty and neglect 

WCHS is a growing non-profit organization with a current annual budget of approximately $515,000, 11 

staff, and 70+ volunteers. 

Position Summary 

The Veterinarian is responsible for providing quality care for shelter animals as well as for owned 

animals whose owners qualify for the WCHS Pet Care Assistance program.  

 

Status: The position is hourly, non-exempt, at 6-12 hours/week. The hours are flexible. 

The position reports to the Executive Director.  

 

Written performance evaluations will be given after the first three months and first twelve months of 

work and annually thereafter. 

 

Duties, Responsibilities and Authority   

 Examine, treat and prescribe medications for shelter animals and animals enrolled in the Pet Care 

Assistance program (PCA) 

 Track and monitor animal health and well-being in Petpoint, the shelter database. Enter treatment 

plans, exam notes and prescriptions in Petpoint. 

 Work closely with WCHS animal care staff and shelter Vet of Record to oversee SOP’s and 

monitor implementation, making improvements as needed. 

 Provide excellent customer service to adopters and pet owners enrolled in the PCA program 

 Perform spay and neuter, mass removal and other surgeries as needed 

 Oversee anesthesia and dentals as performed by senior animal care staff 

 Work with CET’s to oversee euthanasia of public and shelter animals. 

Qualifications & Skills 

 

    Education: Doctorate of Veterinary Medicine required 

    Experience: Minimum of two (2) years experience in a veterinary clinic or shelter setting 

 Current license to practice Veterinary Medicine in the State of Vermont 

 Demonstrated ability to work effectively with a variety of people and to remain calm in 

emotional situations.  
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 Energetic and resourceful professional with the experience, skills and integrity necessary to 

foster excellence 

 Outgoing, optimistic, people person with exceptional interpersonal skills. 

 Knowledge or willingness to learn state statutes in regards to animal welfare 

 

Language Skills  
Ability to respond to common inquiries or complaints from customers, regulatory agencies, or members 

of the business community.  

  

Reasoning Ability  
Ability to define problems, collect data, establish facts, and draw valid conclusions. Ability to deal with 

several abstract and concrete variables.  

  

Computer Skills  
Ability to understand and use Microsoft software, Gmail, Facebook and other social media, and internet 

database software. Ability to navigate the internet effectively. 

  

Certificates, Licenses, Registrations  
Valid driver’s license and legal US residency documentation required.  

 

Work Environment  
Work is primarily in lab/surgery environment with exposure to animal allergens, high noise levels and 

zoonotic diseases. Some work occurs outside the office environment at meetings, events and 

conferences or seizure of abused/neglected animals where exposure to weather and to unsanitary 

conditions is to be expected. Interactions with distressed, angry or emotionally disturbed people occurs 

on occasion 

  

Physical Requirements  
The work requires long periods of standing at an exam or surgery table. 

 

Regularly required to sit, stand and walk; use hands to finger, handle or feel; talk and hear; reach with 

hands and arms. Occasionally lift and/or move up to 25 pounds with or without assistance.    

  

Must be able to type written communications, enter and retrieve data via computer keyboard and 

monitor. Must be able to communicate verbally and aurally via telephone and in person and also in 

written materials. Requires considerable walking, standing, and moving.  

  

Note: Under the provisions of the Immigration and Reform Act of 1986, the successful candidate will be 

required to provide both evidence of identity and eligibility for employment 

 

 

 

 


